
SF - 425 Form



How to prepare:

SF-425 Form





1.



2.



**Use Alt + Enter to type the second and third lines of address** 

Native Village of Alaska

P.O. Box 123

Bigfoot, AK 99503

3.



620001234

Data Universal Numbering System 

DEFINITION:

The Data Universal Numbering System, abbreviated 

as DUNS, is a proprietary system developed and 

regulated by Dun & Bradstreet (D&B) that assigns a 

unique numeric identifier, referred to as a "DUNS 

number" to a single business entity. 

4a.



92-0001234

Employer Identification Number

DEFINITION:

Applicable to the United States, an 

Employer Identification Number or EIN (also known as Federal 

Employer Identification Number or FEIN) is the corporate 

equivalent to a Social Security number, although it is issued to 

anyone, including individuals, who have to pay withholding 

taxes on employees.

4b.



Enter program name(s)

CTGP

5.

Other programs: ICWA – Transportation – ATG – JOM – JP&T –
Scholarships – Realty – Tribal Justice – Small & Needy



Under  Section 12 of the Annual Funding Agreement for the 

contract/grant states that each contractor/grantee must 

submit a  quarterly financial report.   

6.



Cash Accounting

DEFINITION: 

An accounting method where receipts are 

recorded during the period they are received, 

and expenses are recorded in the period in 

which they are actually paid.

7.



Accrual Accounting

Definition: 

An accrual allows an entity to record expenses and revenues 

for which it expects to expend cash or receive cash, 

respectively, in a future reporting period. 

7.



Start Date of 

Contract
End Date of 

Contract

*This is a three-year contract**

10/01/2018                                               09/30/2021

**Grants are 1 year**  

For example: 01/01/2019 – 12/31/2019

09/01/2019 – 10/30/2020

8.



**Record the last month, day, year  & quarter on line 9**

12/31/2018 – 1st quarter

First quarter of the contract 

9.



10.a Enter the cumulative amount drawn down from ASAP from 

the beginning of the grant period to the reporting period end 

date.

*Be sure the dates coincide within the quarter 

in which you are reporting.

10a.



10.b – Cash Disbursements:

Enter the cumulative amount of actual disbursements made 

from Federal funds drawn down as of the reporting period end 

date. Cumulative total of actual cash expenditures made for 

direct charges for goods and services, indirect expenses 

charged.

10b.



10.c. 10.a minus 10.b*This will automatically be calculated. 

10c.





10.d  **Contract total - Initial award amount plus the 

total of all modifications**

**If you received a modification for the contract two 

weeks after the quarter but before you submitted your 

report, those funds do not count .**

10d.



10.e  **Enter the cumulative 

amount of actual disbursements 

made from federal funds as of the 

reporting period end date**

(Usually the same as Line 10b)

10e.



10.f – Unliquidated obligations on a cash basis are 

obligations of Federally authorized funds which are 

incurred, but not yet paid as of the end of the 

reporting period.  Normally not used.

10f.



10.g – Sum of 10.e & 10.f  **This will automatically  

populate**

10g.



10.h = 10.d minus 10.g   **This will automatically  populate**

**This is the amount available to spend.  

When you are at the end of the three years 

and reach a zero balance,  your are ready 

to mark your report as final.

10h.







What do you  need to help fill 

out the SF-425 form?





Profit & Loss



SF-425 Instructions 10A – 10h

 10 a.  Enter the Cumulative amount drawn down from ASAP from the beginning of the 
grant period to the reporting period end date.

 10 b.  Enter the cumulative amount of actual disbursements made from Federal funds 
drawn as of the reporting period end date. Cumulative total of actual cash 
expenditures made for direct charges for goods and services, indirect expenses 
charged.

 10 c. 10A – 10 B *This will automatically calculate*

 10 d.  Contract Total – Initial award amount plus the total of all modifications.

 10 e.  Enter the cumulative amount of actual disbursements made from federal funds 
as of the reporting period end date.  (Usually the same as Line b)

 10 f.  Unliquidated obligations on a cash basis are obligations of Federally authorized 
funds which are incurred, but not yet paid as of the end of the reporting period.  
Normally not used.

 10 g.  Sum of E & F *This will automatically calculate*

 10 h.  Enter the amount of  10d – 10g.
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form


